
	  

St Joseph & St Bede RC Primary School 

GDPR Privacy Notice (Pupils & Families) 

 

Introduction 

Everybody has a right to have their personal information kept confidential; this includes the children 
who attend St Joseph & St Bede RC Primary and their families. The school is committed to protecting 
pupils’ and families’ privacy. These rights are also part of the law, the General Data Protection 
Regulation. 

St Joseph & St Bede is both a data controller and data processor of the personal information you 
provide to us. This means the school determines the purposes for which, and the manner in which, any 
personal data relating to pupils and their families is to be processed. Where our school outsources data 
to a third-party, the same data protection standards that St Joseph & St Bede upholds are imposed on 
the processor. 

Please see the our Data Protection policy for a full list of third party companies St Joseph & St Bede 
use and their purpose. 

Why do we keep data? 

The School uses data (personal information) for the following main reasons: 
• To record who is on the school roll (our admissions) 
• To record school attendance 
• To assess how well pupils are attaining and to predict how they might attain in the future 
• To help keep children safe and healthy (protecting pupils’ welfare). 
• To make sure that we give equal treatment to all children 
• To arrange activities beyond the school day (after school clubs, for example) 

The school receives this data, works with it, stores it and shares it with others on the legal basis of 
Public Task. This means that these activities are tasks that the school has to carry out. 

St Joseph & St Bede will ask for consent to use your data for the following:- 
• To use contact information for activities outside the school day 
• Use of photographs within school premises 
• Use of photographs in school publications 
• Use of Photographs on social media e.g. Facebook, Twitter, School Blog 

What data is collected? 

St Joseph & St Bede School holds the legal duty to collect and use personal data relating to pupils and 
their families and the data may be collected from you or from a previous school, LA and/or the DFE via 



secure file transfer (CTF). We collect and use personal data in order to meet legal requirements and 
legitimate interests set out in the GDPR which is UK law. 

The categories of pupil information that we collect, hold and share include: 
• Personal information (such as name, unique pupil number and address)  

• Characteristics (such as ethnicity, language, nationality, country of birth and free school meal 
eligibility)  

• Attendance information (such as sessions attended, number of absences and absence reasons)  

• Special Educational Needs information  

• Safeguarding information (such as court orders and professional involvement)  

• Relevant medical information (such as doctors’ information, child health, dental health, 
allergies, medication and dietary requirements)  

• Assessment and attainment (such as key stage 1 and phonics results, key stage 2 results and 
any other relevant results)  

• Behavioural Information (such as exclusions and any relevant alternative provision put in place)  

• The school they attend after they leave us  

Why we use the data: 

• To support pupil learning 
• To monitor and report on pupil progress 
• To provide appropriate pastoral care 
• To assess the quality of our service 
• To comply with the law regarding data sharing 

Keeping your information private 

The school will make every effort to keep your information private. We will lock away paper records 
and make sure that the computer systems are secure. We will work hard to: 

• Prevent any data being lost  
• Prevent any data being stolen 
• Prevent data from being deleted inappropriately 
• Prevent data being seen by people who have no right to see it 
• Prevent data being altered inappropriately 

 
To help keep children safe it is important that the adults looking after your child know if there are any 
health issues that you might have. Although we will share this information, we will only share it with 
people who need to know it to keep your child safe and healthy. 

All staff in school are responsible for looking after pupils’ information. We have also appointed a Data 
Protection Officer, Mr Stygall, from Safeguarding Monitor, who advises and visits the school. 

The school is committed to maintaining high standards in data protection and the Governor appointed 
to ensure this is the case is Mrs C McEntyre. 

Will my information be shared? 

St Joseph & St Bede will not share your personal information with any third parties without your 
consent, unless the Regulation allows us to do so.  

St Joseph & St Bede is required to share pupils’ data with the DfE on a statutory basis. This data 
sharing underpins school funding and educational attainment policy and monitoring.  

To find out more about the data collection requirements placed on us by the Department for Education 
(for example; via the school census) go to https://www.gov.uk/education/data-collection-and-
censuses-for-schools. 



Data Protection Officer 

Mr Adrian Stygall – Data Protection Officer 

 

Data Protection Team 

Mrs E Connolly – Head Teacher 

Mrs J Myerscough – Co Head Teacher/Deputy Head Teacher 

Mrs L Teasdale – School Business Manager 

Mrs C McEntyre – Governor 

 

Requesting access to your personal data 

Under data protection legislation, parents and pupils have the right to request access to information 
about them that we hold.  

If you have a concern or complaint about the way we are collecting or using your personal data, you 
should raise your concern with us in the first instance. 

 

Further information 

If you would like to discuss anything in this privacy notice, please contact: 

Mrs E Connolly on 0161 764 3781 stjosephstbede@bury.gov.uk 

 

Date of Next Review: 1st May 2019 


