
St Joseph & St Bede RC Primary 
School  
GDPR Privacy Notice (Pupils) 
 
Mission Statement: 

 
Our	  school	  is	  a	  welcoming,	  Catholic	  community,	  with	  Christ	  at	  the	  
centre.	  
Through	  worship,	  we	  come	  together	  to	  listen	  and	  speak	  to	  God,	  to	  
spread	  the	  Gospel	  message	  and	  to	  move	  forward	  in	  faith	  together.	  
As	  ‘Guardians	  of	  life	  and	  creation’;	  we	  work	  together	  with	  respect,	  
understanding,	  honesty	  and	  joy,	  to	  develop	  love,	  tolerance	  and	  justice	  
for	  all.	  We	  strive	  for	  greatness	  in	  our	  learning,	  we	  develop	  our	  unique	  
talents	  and	  each	  day	  we	  take	  pride	  in	  all	  our	  efforts	  and	  achievements.	  

	  
Introduction 

Everybody has a right to have their personal information kept confidential; this includes the children 
who attend St Joseph & St Bede RC Primary and their families. The school is committed to protecting 
pupils’ and families’ privacy. These rights are also part of the law, the General Data Protection 
Regulation. 
St Joseph & St Bede is both a data controller and data processor of the personal information you 
provide to us. This means the school determines the purposes for which, and the manner in which, any 
personal data relating to pupils and their families is to be processed. Where our school outsources data 
to a third-party, the same data protection standards that St Joseph & St Bede upholds are imposed on 
the processor. 

Please see our Data Protection policy for a full list of third party companies St Joseph & St Bede use 
and their purpose. 
 
Why do we keep data? 

The School uses data (personal information) for the following main reasons, please note this list is not 
exhaustive: 

• To record who is on the school roll (our admissions) 
• To record school attendance 
• To assess how well pupils are attaining and to predict how they might attain in the future 
• To help keep children safe and healthy (protecting pupils’ welfare). 
• To make sure that we give equal treatment to all children 
• To arrange activities beyond the school day (after school clubs, for example) 

 
The school receives this data, works with it, stores it and shares it with others on the legal basis of 
Public Task. This means that these activities are tasks that the school has to carry out. 
 
St Joseph & St Bede will ask for consent to use your data for the following:- 

• To use contact information for activities outside the school day 
• Use of Photographs on social media e.g. Facebook, Twitter, School Blog 

 
Keeping your information private 

The school will make every effort to keep your information private. We will lock away paper records 
and make sure that the computer systems are secure. We will work hard to: 

• Prevent any data being lost  
• Prevent any data being stolen 
• Prevent data from being deleted inappropriately 
• Prevent data being seen by people who have no right to see it 



• Prevent data being altered inappropriately 
 
To help keep children safe it is important that the adults looking after your child know if there are any 
health issues that you might have. Although we will share this information, we will only share it with 
people who need to know it to keep your child safe and healthy. 

All staff in school are responsible for looking after pupils’ information. We have also appointed a Data 
Protection Officer, Mrs Lockyer, from Safeguarding Monitor, who advises and visits the school. 

The school is committed to maintaining high standards in data protection and the Governor appointed 
to ensure this is the case is Mrs McEntyre. 
 
Pupils’ Data 

St Joseph & St Bede School holds the legal duty to collect and use personal data relating to pupils and 
their families and the data may be collected from you or from a previous school, LA and/or the DFE via 
secure file transfer (CTF). We collect and use personal data in order to meet legal requirements and 
legitimate interests set out in the GDPR which is UK law. 

The categories of pupil information that we collect, hold and share include: 
• Personal information (such as name, unique pupil number and address)  

• Characteristics (such as ethnicity, language, nationality, country of birth and free school meal 
eligibility)  

• Attendance information (such as sessions attended, number of absences and absence reasons)  

• Special Educational Needs information  

• Safeguarding information (such as court orders and professional involvement)  

• Relevant medical information (such as doctors’ information, child health, dental health, 
allergies, medication and dietary requirements)  

• Assessment and attainment (such as key stage 1 and phonics results, key stage 2 results and 
any other relevant results)  

• Behavioural Information (such as exclusions and any relevant alternative provision put in place)  

• The school they attend after they leave us 

We use this data to: 
• To support pupil learning 

• To monitor and report on pupil progress 
• To provide appropriate pastoral care 
• To assess the quality of our service 
• To comply with the law regarding data sharing 

The school will expect every pupil to play their part in protecting other people’s personal information 
(or data) which is why we ask all children to sign an Acceptable Use Agreement. (see Appendix A). You 
have the right to have your data kept confidential and you have the duty to maintain other people’s 
confidentiality. 
 

The school might have to change this notice if there are changes to the law or if the school decides 
policy changes are needed. 

 
Signed:  
Position: Head Teacher 
 
Date: July 2019 
To be reviewed: July 2021 
 



Policy to be reviewed every two years 
Appendix A 

St Joseph & St Bede Pupil Acceptable Use Agreement 

These rules will keep me safe, keep my information private, and help me to be fair to others. 

 

✓ I will only use the school’s computers for schoolwork and homework. 

✓ I will not attempt to read any personal information on paper or in a computer file unless that 
information is meant for me. 

✓ I will only edit or delete my own files and not look at, or change, other people’s files without their 
permission 

✓ I will keep my logins and passwords secret. 

✓ I will not attempt to learn logins and passwords that belong to other people 

✓ I will not bring files into school without permission or upload inappropriate material to my 
workspace. 

✓ I am aware that some websites and social networks have age restrictions and I will respect this.  

✓ I will not attempt to visit Internet sites that I know the school has banned.  

✓ I will only e-mail the people I know, or those a responsible adult has approved. 

✓ The messages I send, or information I upload, will always be polite and sensible. 

✓ I will not open an attachment, or download a file, unless I know and trust the person who has sent 
it.  

✓ I will maintain my data and personal security: I will not give my home address, phone number, 
send a photograph or video, or give any other personal information that could be used to identify 
me, my family or my friends, unless a trusted adult has given permission. I will never arrange to 
meet someone I have only ever previously met on the Internet, unless my parent/carer has given 
me permission and I take a responsible adult with me.  

✓ If I see anything I am unhappy with or I receive a message I do not like, I will not respond to it but 
I will show a teacher / responsible adult. 

✓ I will not bring a mobile phone into school except in exceptional circumstances and when 
specifically allowed by the Head Teacher. 

 
 

I have read and understand these rules and agree to them. 
 

 

Signed: …………………………………………  Date: ……………………… 

 


