
St Joseph & St Bede RC Primary 
School  
GDPR Privacy Notice (Families) 
 
Mission Statement: 

 
Our	  school	  is	  a	  welcoming,	  Catholic	  community,	  with	  Christ	  at	  the	  
centre.	  
Through	  worship,	  we	  come	  together	  to	  listen	  and	  speak	  to	  God,	  to	  
spread	  the	  Gospel	  message	  and	  to	  move	  forward	  in	  faith	  together.	  
As	  ‘Guardians	  of	  life	  and	  creation’;	  we	  work	  together	  with	  respect,	  
understanding,	  honesty	  and	  joy,	  to	  develop	  love,	  tolerance	  and	  justice	  
for	  all.	  We	  strive	  for	  greatness	  in	  our	  learning,	  we	  develop	  our	  unique	  
talents	  and	  each	  day	  we	  take	  pride	  in	  all	  our	  efforts	  and	  achievements.	  

	  
Introduction 

Everybody has a right to have their personal information kept confidential; this includes the children 
who attend St Joseph & St Bede RC Primary and their families. The school is committed to protecting 
pupils’ and families’ privacy. These rights are also part of the law, the General Data Protection 
Regulation which is a European Union regulation that the UK government has decided to keep into the 
future. 
 
Why does the school have to issue this Privacy Statement? 

The school is classed as a Data Processor because the school processes data, for example it shares 
some attainment data with the Department for Education. Because the school also decides to have 
some internal systems, such as having systems to make sure the school treats everybody equally, then 
the school is also a Data Controller. The law requires that we must therefore keep data (personal 
information) confidential and secure. We must also tell families about what data we keep, why and how 
we intend to keep it secure. 
 
Why do we keep data? 

The School uses data (personal information) for the following main reasons, please note this list is not 
exhaustive: 

• To record who is on the school roll (our admissions) 
• To record school attendance 
• To assess how well pupils are attaining and to predict how they might attain in the future 
• To help keep children safe and healthy (protecting pupils’ welfare) 
• To make sure that we give equal treatment to all children 
• To support the social life of the school community 
 
The school receives most data, works with it, stores it and shares it with others on the legal basis of 
Public Task. This means that these activities are tasks that the school has to carry out and includes 
providing data to the Department for Education or Local Authority. The school will ask for families for 
consent to our using other data, such as photographs. 

 
Keeping your information private 

The school will make every effort to keep your information private. We will lock away paper records 
and make sure that the computer systems are secure. We will work hard to: 
• Prevent any data being lost  
• Prevent any data being stolen 
• Prevent any data from being deleted inappropriately  
• Prevent data being seen by people who have no right to see it  



• Prevent data being altered inappropriately 

Our laptop computers and other portable devices are protected with passwords and encryption. Any 
desktop computers that have sensitive information on are also protected with passwords and 
encryption. Our server is kept secure, the external hard drive, used to back up data is stored securely 
offsite. The members of staff do not share passwords or leave equipment or paper records in 
vulnerable places. The school has a robust policy on the use of mobile phones and cameras. 

The school receives confirmation from other parties who have access to pupil data (for example a 
company may help the school to analyse pupil attainment) that they comply with the General Data 
Protection Regulation. Pupil data will be passed on during a transition to another school. A full list of 
companies that we use is available on the school website, http://www.sjsb.co.uk. 

To help keep children safe it is important that the adults looking after children know if there are any 
health issues that they have. Although we will share this information, we will only share it with people 
who need to know it to keep your children safe and healthy. 

The school has asked Mrs Teasdale to look after pupils’ information. We have also appointed a Data 
Protection Officer, Claire Lockyer, from Safeguarding Monitor, who advises and visits the school.  

The school is committed to maintaining high standards in data protection and the Governor appointed 
to ensure this is the case is Mrs Claire McEntyre. 
 
Families’ Data 

The sort of data that is personal or sensitive and which should be kept private includes: 
• Your family’s full name, address and other contact details 
• Anything to do with health and welfare 
• Anything to do with your religion (if you follow a religion) and your ethnicity 
• How your children are getting on in school 
 
The school will ask every family to play their part in protecting other people’s personal information (or 
data) which is why we ask all the children in Key Stage 2 to sign an Acceptable Use Policy. The children 
and their families have the right to have their data kept confidential and we ask you to share the duty 
to maintain other people’s confidentiality. 

 
Where can you find out more information? 

If you would like to find out more information about how we and/or the DfE collect, use and store your 
personal data, please visit our website (school website link) or download our GDPR Data Protection 
Policy. 

The school might have to change this notice if there are changes to the law or if the school decides 
policy changes are needed. 

 

Signed:  
Position: Head Teacher 
 
Date: July 2019 
To be reviewed: July 2021 
 
Policy to be reviewed every two years 
 


